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Director of Education and Outreach
About the Job
The ideal candidate is a proven leader with a commitment to excellence, team work, exemplary customer service, the ability to work under pressure and adhere to strict deadlines. The Director of Education and Outreach is responsible for the following:
· Coordination of all educational presentations and contracts, including the coordination of educational presenters. 

· Prepare public relations and marketing materials for all education and prevention programs under the auspices of the CEO, Board of Directors and Marketing Committee. 

· Budget development and monitoring of program on ongoing basis

· Prepare, write and email monthly e-newsletter to contacts

· Prepare monthly and annual statistics based on program’s progress

· Present educational programs to a diverse constituency. 

· Assist in the ongoing curriculum development and evaluation of all outreach programs, under the auspices of the CEO 

· Hire, oversee and supervise educational interns 

· Coordinate outreach efforts through MEDA’s social networking sites (including Facebook and Twitter accounts)

· Primary staff person responsible for Eating Disorders Awareness Week planning and events

· Assist in the planning of the agency events including, but not limited to the Annual Conference, Gala and other fundraising events.

· Develop and cultivate relationships with past volunteers and young professionals who wish to stay connected to MEDA

· Other responsibilities as designated by the CEO


Minimum Requirements: Bachelor’s Degree from an accredited College or University. At least one year of public speaking experience and knowledge of eating disorder prevention. Must have car as travel is major component of this position. 
Preferred Requirements: Personal/professional experience with eating disorders.
Position is full time with excellent benefits, including medical and dental insurance, great vacation. 

About MEDA
The Multi-service Eating Disorders Association is a national nonprofit organization that treats people who suffer from eating disorders and works to prevent the proliferation of eating disorders within our society. MEDA takes a three-pronged approach to diminishing the pervasiveness of eating disorders, uniquely offering a combination of education, prevention and treatment. It provides education through professional training and scholastic teaching, recovery and treatment through assessments, referrals, and support group sessions, and prevention through academic and public education. Based in Newton, MA and established in 1994, MEDA is a critically necessary organization that annually serves thousands of people from across the nation. Many of MEDA’s professional staff, clinicians and volunteers have recovered from eating disorders and have earned degrees and professional certificates in health, human resources, social work, medicine, psychology, and/or education. 

Please send resume and cover letter to: Beth Mayer, CEO, MEDA 92 Pearl Street Newton, MA 02458 or via email to info@medainc.org. In cover letter, please indicate salary range expectations. For more information about MEDA please visit www.medainc.org and for more information about this position please call 617.558.1881 x12.
